
PURCHASE REQUEST
OFFICE OF THE SOLICITOR GENERAL

(Agency)

17n
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Departmenl; AdminisUativeOivision
Section.

023-11-199(2024) oate:

Date

PR No.

SAI No

Novembrer 3. 2023

otv Estrmated lJnI Cosl EsUmaled Amounl
Stock

No.
Unil llem Description

ot

Anaf;Jled tlenbandun and Apptov€d Tetmsol Rele,enco ITOR) ftonle Tech cal

W,o*ing Grcup lu Managad Ptintng

SUPPLY AND OELIVERY OF TONERS WITH FREE USE OF

PRITITERS FOR FY 2024

oSG sels a specifc reguionenl tor the biddar lo lurnish a pinler equpped
wtth gonuino or Oiginal Equipnent Manulacturcr (OEM) consunables.

388 units ot Toner Certridge (9,200-page yield each at 5%

print coverage). l8 pca o, each colored toner (Cyan,

llagenta, Yrllowi, except for Black at 22pca, and 0EM
printang supplies (drum kits, etc.).

0ne Hundred Three (103)units of Brand l{ew Netwo*
Ready Monochromc Laser Printeru and Nine (9) Blend
llew Networf Rerdy Colored Laser Printer.

oDe (l) in-house technician who will reporl lo OSG CMS for

8 hours per day; 5 days per week (Monday -Friday) that will

be the single point ol contact for onsite/end-user supporl and

moflito ng ol prinler machines.

Please sas allached Tems of Refercnce:

L Rationale

ll. Approved Sudget of the ContEct
lll. Bidde/s Qualification Requirements

lV. Contract Period

V. Scope ol Work

Vl. Technical Requirements - Printer Speciilcation

1. Network Ready Monochrome Laser Printer

2. Network Ready Colored Prinler

Vll. Ottrer oeliverables

Vlll. Printer 0istribution

lX. Other Projects Requirements if Awarded the Contract

A. Pre-lnstallation

B. Actual lnstallation

C. Configuralion

0.lmplemenlaton
E. Maiotenance

X. Duties and Responsibililies ol 0SG
Xl. Pre-Termination of the Contract

Xll. Ertension Clause

Xlll. Wananties and Deliveries of the Contractor

XlV. Heallh Protocol

lnclusions:

No of Toner:

No.ol Pinter

Technrcian:

T

i-r.Jl.rtrS

4,400,000.00

YAT INCLUDED

Php

(,(

A

rPii,

Php 4,400.000.00

li-AuLu:

E
a

It

Amount ln Word! Four Million Four Hundred Thousand Pesos Only Php 4,400,000.00

Purpose For Bidding (Early Procurement Activity FY 2024)

Prepared Byl Recommending Approval pproved by:

SHERA JANE B, SOLON E DIT A R, BUENDIA MENARDO I, GUEVARRA

Administrative Qtficer V rlV,H Solicitor General

:_ i-)


